KENNETH ONYANGO OKOYO
                                                                 P.O. Box 625751,
                                                                 Dubai – UAE.
                                                                 Phone contact: +971525879318
                                                                 Email address: okoyokenneth@gmail.com 

PERSONAL DETAILS

Year of birth: 

1980

Sex: 


Male 

Nationality: 

Kenyan
ID Number: 

22269712
Passport Number:
B122753
ICPAK Membership No:
R / 7682

Languages: 

English, Kiswahili 
CAREER OBJECTIVE
To serve as a finance professional in a challenging environment where timeliness, accuracy and integrity is of high priority and positively contribute towards organization’s vision.
SUMMARY OF QUALIFICATIONS AND EXPERIENCE: Masters in Business Administration (MBA) – Finance Option; Bachelor of Arts (Economics), Certified Public Accountant (C.P.A.) K. I have gained experience across service and manufacturing industries charged with different responsibilities such as preparation of financial statements, presentation of management reports, undertake budget/actual comparative analysis, treasury & cash flow management, analytical reviews and supervision of other accounting staff. Well versed with relevant computer accounting packages including TALLY, Sage, SUN system, OPERA and Microsoft office computer packages. 
WORK EXPERIENCE:
Company: 
Bawan Group of Companies

Position: 

Group Financial Controller
Reporting to: 
Board of Directors with dotted line to the General Manager
Duration:

1st April 2016 - to date
Key Responsibilities

· Preparation and presentation to the Board of Directors monthly management accounts for the Group and its various subsidiary companies in accordance with the relevant accounting principles and legislation;
· Drive debt collection and creditors’ repayment;
· Play a full part in providing relevant & timely financial information to management to enable a balanced and objective assessment of the group strategy and objectives;
· Take a lead role in the implementation & possible upgrade of the accounting system and undertake periodic systems audit review to ensure the system is not abused by the various user departments;
· Working closely with IT to ensure users have access to the key components of the accounting system, receive adequate training and have the essential reports readily available to facilitate decision making and problem solving;
· Conducting Internal Control evaluation and risk assessment to identify loopholes and areas requiring management intervention to prevent frauds, embezzlements, misappropriations misuse and wastage and ensuring that objectives of the organization are achieved economically, efficiently and effectively;
· Preparation of budgets, forecasts and business plans and continued monitoring & review of performance against them to enable timely reporting of variances to the Management and third party stakeholders, control expenses in relation to revenue as per approved budget for achieving  maximum profits;
· Development and execution of the Group’s taxation planning strategy;
· Submission of returns for Corporation tax, Value Added Taxes (VAT) and other relevant taxes on time and in compliance with all relevant regulations;
· Authorisation of various expense claims and approval of the Group’s Payroll on a monthly basis;

· Effective management, motivation and development of the Finance department;
· Implementation of a change management culture by challenging & replacing established processes and procedures where necessary;
· Give direction and leadership towards the achievement of each division’s strategy and its annual goals and objectives;
· Liaise with different departments to ensure the Finance department is properly supporting the needs of the operating businesses;
· Manage relationships with auditors, tax advisers, brokers, bankers and other parties;
· Keep key stakeholders up to date on progress against key milestones;
· Advise the General Manager on the industry developments which are relevant to the operation of an efficient finance function. 

Company:
Mayfair Holdings Limited (Group of Companies comprising of : Imperial Hotel Kisumu, Imperial Express Hotel Kisumu, Mayfair Bakery(Sunblest), Peche Fish Processing Plant, Bel Aire Dry Cleaners & Mayfair Real Estate)
Position: 

Financial Controller
Reporting to: 
Group General Manager / Directors
Duration:

1st May 2011 - 31st March 2016 
Financial Reporting: 
· Review daily transfers of Revenue and Night audit transactions from Opera system to Sun system;
· Preparation of monthly financial statements – Profit & Loss accounts, Balance Sheet and Cash Flow statement;
· Preparation of monthly and quarterly management accounts, variance analysis, budgets and forecasts; 
· Undertake reconciliation of various nominal ledgers – Monthly Banks Reconciliation, Accounts Receivables, Accounts Payables to the General Ledger; VAT and PAYE reconciliations;
· Review organization’s payroll and ensuring accuracy;

· Review and ensure timely and accurate preparation and submission of statutory payments (VAT, PAYE, NSSF, NHIF, HELB, KEBS and Withholding Tax);

Financial & Inventory Management
· Treasury and working capital management;
· Cash flow management (including cash flow forecasting);
· Management of transactional banking costs;
· Coordination of monthly stock take in all the outlets and at the main store;

Credit Control & Strategic Sales & Marketing Plans 
· Establish and maintain credit policies and procedures; 
· Accounts receivable management;

· Active participation in weekly Sales & Marketing meetings; & periodic review of Sales & Marketing Plans; 
Audit and Internal Controls
· Audit planning with external auditors;

· Audit reports – implementation of management letter issues;
· Internal control (development and monitoring of policies and procedures);
· Ad hoc analysis, reports and forecasts; 
Taxation and tax planning
· Tax returns and assessments;
· Tax compliance (direct and indirect taxes); 
Company:

Professional Outsourcing Services Limited (Member of KSi International)
Position: 

Senior Accountant

Reporting to: 
Finance and Administration Manager
Duration:

January 2007 – 30 April 2011 
Financial Reporting: 
· Preparation of interim and final financial statements – Profit & Loss accounts, Balance Sheet and Cash Flow statement;
· Preparation of monthly and quarterly management accounts and variance analysis enhancing decision making at the senior management level;
· Undertake reconciliation of various nominal ledgers – Accounts Receivables, Accounts Payables to the General Ledger; VAT and PAYE reconciliations;
· Review organization’s payroll and ensuring accuracy;
· Review and ensure timely and accurate preparation and submission of statutory payments (VAT, Excise Duty, PAYE, NSSF, NHIF, HELB and Withholding Tax);
· Review of financial statements prepared by junior staff;
Audit Roles to specified clients: 

· Participate and contribute in the risk assessment process for target audit areas and documentation of results;
· Prepare and implement audit plan for specific audit assignments to ensure completion within agreed schedule;

· Appraises the prudence of accounting, financial, business process and other operating controls established to mitigate potential risks and or detect their occurrence;
· Develop appropriate audit tests and programs aimed at achieving the desired objectives in areas auditable;
· Evaluate the adequacy and effectiveness of internal controls and make recommendations on areas requiring improvement;

· Complete audit assignments according to the agreed audit plan;
Annual Budgets development, preparation, review and implementation

· Liaise with the Directors and Departmental Managers in the preparation of the annual budget and ensure adherence to the approved budget;

· Reporting Actual versus budgeted expenditure trends and reviewing and implementing the relevant corrective measures on positive or negative variance;
Fixed assets management
· Preparation of detailed fixed assets movement schedule;
· Ensuring fixed assets register is up-to-date with regard to the assets’ location, condition and custodian;

Petty cash management

· Oversee management of the organization’s daily expenses;

· Arrange for timely replenishment of the petty cash in line with the organization’s policies and procedures manual;
Procurement roles
· Review suppliers quotations and give recommendations on the goods/services to be purchased based on cost, quality and reliability;
Liaising with External Auditors

· Planning and scheduling for the Annual and Interim External Audits;
· Ensuring that the relevant schedules are ready before commencement of the Audit;
· Ensuring that the External Auditors are facilitated in conducting the External Audit;
· Following-up and implementing the External Auditors recommendations contained in the Management Letter;
Company:

Bata Shoe Company (K) Limited
Position: 

Internal Auditor
Reporting to: 
Internal Audit Manager
Duration:

December 2005 – December 2006
Key Responsibilities              
· Plan audit programmes and conduct routine audits of various departments within the company and at the sales outlets countrywide;

· Verify monthly management accounts prepared by the Finance department before being sent to the head office in Canada;

· Coordinate monthly stock takes at the factory level; undertake investigations on anomalies reported from the stock take;

· Review the existing Internal Control Systems of the company to identify any weakness and give recommendations on how to minimize risks posed to the company;

· Conduct investigations on any issues that may be brought to the attention of internal audit department;

· Carry out surprise audits at the sales outlets countrywide;

· Liaise with the Sales Accounts section to find out any irregularities noted in the stock accounting documents.
Company:

Erastus & Company, Certified Public Accountants

Position: 

Audit Associate
Reporting to: 
Audit Manager
Duration:

January 2004 – November 2005
Key Responsibilities
· Undertake Pre-planning & Planning of audit activities;

· Undertake Budget/Actual comparative analysis and analytical procedures;
· Prepare Grant Accountability statements and any other relevant financial report;
· Prepare Income tax/P.A.Y.E. returns;
· Report on the organization’s (under audit) compliance with the donor requirements;

· Disclose any other issue that may jeopardize organization’s (under audit) going concern.
ACADEMIC BACKGROUND:
 

            


Maseno University

September 1999 - August 2005:    
Bachelor of Arts (Economics)





Attained Second Class (Upper division) 67.57 points
 

              St. Joseph’s High School (Rapogi)
February 1995 - Nov 1998:   

Kenya Certificate of Secondary Education (K.C.S.E)



Attained B plain
 

              Pe Primary School
1994:                                         

Kenya Certificate of Primary Education (K.C.P.E)
PROFESSIONAL QUALIFICATION:



             
Strathmore University

July 1999 – June 2002: 


Certified Public Accountant Kenya (CPA) K
Sept 2006 – June 2007: 


Chartered Financial Analyst course (Passed level 1)



             
University of Nairobi
January 2010 – December 2012: 
Masters in Business Administration (MBA) – Finance option
REFEREES

Readily available upon request
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