SRIDEVI SRIDHARAN
(43/19, Janaki Illam, T.S.V Koil Street,Mylapore,Chennai – 600004, 
Mobile – 9791142762 / 9176909019)
PROFICIENCY FORTE

Accounts Finalization

Income Tax 
Service Tax




                                   Payroll Processing




SAP -  Fi

Tax Audit
CAREER CONTOUR
TPF SOFTWARE INDIA PVT LTD (February 2012 to August 2016)

Given with posting of Associate Director- Finance for all the Companies owned by the Directors 
For TPF Software India Pvt Ltd - India
Taken care of Accounts, Professional Tax, Service tax, TDS on Salaries and others, Company tax, Tax Audit and Transfer price Auditing. Worked out and got Assessment orders for the FY 2009-10 and 2012-13. Finalised financial statements for the FY 2012-13 till FY 2015-16. And also managed investment portfolio for the company.
For  TPF Software NZ Ltd - Auckland
Taken care of Accounts, IRD returns, GST Returns, Annual Tax Returns and advance tax calculations. Finalised financial statements for the FY 2013-14 till FY 2015-16. 
For TPF Software FZE - UAE
Taken care of Accounts and other employee related issues as the company is registered under Fujairah Free Zone company there is no tax for the company.

For TPF Software Inc- USA
Taken care of Accounts, Investments and Annual tax returns. Finalised financials for the Fiscal year ending 31st Dec 2013 to 31st Dec 2016
Taken care of Other Regular Activities for all the above companies
· Preparing Budget
· Statutory & Compliance 

· Preparing MIS reports

· Payroll processing

· Cash Planning
VIRTUOSITY SKILL DEVELOPMENT PVT LTD (March 2011 to February 2012)
Given with posting of an Senior Accounts Associate. Taking care of Accounts, Professional Tax, Service tax, TDS,Company tax, registration of  TAN, ESI & Service tax and finalised financial statements  for 2 Financial years from the date of incorporation. 
Key Skills
· Preparing Budget, maintaining and finalizing of  Accounts
· Preparing MIS reports
· Taking care of Internal Audit 
COREMIND TECHNOLOGIES
(July 2010 – March 2011)
Worked as a Part time Trainer 
Key Skills
· Tutor for SAP FICO beginners
· Tally ERP 
JAKHAU SALT COMPANY PVT LTD
- ARCHEAN GROUP OF COMPANIES
(04th Sep ‘06 to 31st Mar ’10)
Worked as an Assistant Manager - Finance. Was involved in all the Accounts related works and was assisting Finance Manager. Was also taking care of most of the Auditing stuffs too. Worked as a team member in Internal Audit department for some months. 
Key Skills
· Preparing MIS reports.
· Preparing BRS in Tally and SAP.

· Reconciliation of Debtors in Tally & SAP.

· Accounting Purchase Journals & Sales in Tally.

· Maintaining cash and bank book in Tally and SAP.
· Preparing Fixed assets schedule.
· Maintaining Secured and unsecured loans accounts.

· Maintaining foreign inward remittance and reconciliation of Debtors.

· Preparing details for Sales tax – FOB purpose in Excel format.
· Preparing TDS, Service tax and Sales tax deductions and payments.
· Filing of returns for TDS, Service tax, CST & VAT.
· Preparing statement for FBT calculations and payments (now abolished).
HORIZON PAPER BOX PVT LTD
 (07th May ‘01 to 31st May ’06)
Worked as an Accountant. Was involved in day to day accounting activities and also taken care of  ESI,PF,Bonus calculations and TDS calculations too.Co-ordinating with factory manager.
Key Skills
· Maintaining cash book and bank book in Tally.

· Preparing BRS.

· Maintaining Sundry Debtors and Creditors registers manually.

· Accounting of Purchase orders and purchases in Tally.

· Preparing Salary statement for staffs and maintaining Wage register manually.

· Preparing statements for Bonus and Exgratia.

· Preparing daily reports cash flow & fund flow statements

· Preparing monthly budgets such as Purchase budget, selling & distribution budget.

· Preparing expected monthly expenses statement.

· TDS calculations made and monthly remittance & Quarterly returns filing.
INSYS INFO SOLUTIONS
(16th Jan ‘99 to 30th Apr ’01)
Worked as an Assistant Accountant. Maintaining day book manually and handling petty cash too. Co-ordinating with Sales and Service teams.
Key Skills
· Maintaining Cash.

· Maintaining Cash and Bank book in Tally.

· Maintaining stock physically and in Tally.

· Preparing BRS

· Verification of creditor balances and making payments with respect to their credit period.

· Preparing salary statement  and making payments

· Filing of Half-early returns of PF and ESI.

C.RAMASAMY & B.SRINIVASAN
(05th Apr ‘97 to 15th Jan ’99)

Worked as an Audit Assistant. Involved in indoor and outdoor auditing.
Key Skills
· Vouching of Cash & Bank payments.

· Ledger scrutinizing.

· Fixed assets verification.

· Purchase and Sales register verification with Stores & stock register.

· Preparing Trial Balance manually and in Excel.

ACADEMIA
Bachelor of Commerce




:


University of Madras - Third Class

Master of Business Administration

:


University of Madras I Year - First Class





:


Applied for 2nd Year Examination - Dec 2016
CWA




:


Inter Group I Cleared and Pursuing Group II
Certifications

Computer Knowledge
:

MS Office, Windows, HTML    

Accounting Packages Known
:

Tally 9, Tally ERP, SAP (FI), Quicken
Awards
· Got best performer Award of the year 07’-08’ & also in 09’-10’ in Jakhau Salt Co Pvt Ltd
· Got awarded for Budgeting and Cost Management in 2008-09 in Jakhau Salt Co Pvt Ltd.

Other Responsibilities
Volunteer in Agaram Foundation and Trust – Chennai. 

Volunteer in Alpha Foundation for Education and Research  and Trust– Trichy.

Volunteer in Mudhaliyandan Swamigal Thirumaligai  for Shri Vaishnavam – Chennai.

Volunteer in Sri Matt UpayaVedhandhaacharya Peedam Jeeyar Educational Trust - Chennai
PERSONAL DETAILS

Date of Birth   

: 

04.05.1980
Contact No. 


: 

+91 9791142762 / +91 9176909019
E - Mail 



: 

deviraja_sri@yahoo.com / eversmile4580@gmail.com
Marital Status 

:

Married
Husband's Name 
:

Mr.A.S.Raja
PAN





:

DDVPS4345R

PASSPORT No

:

L2277538

I hereby declare that the above mentioned are true to the best of my knowledge.

Thanks & Regards,

Sridevi Sridharan[image: image1.png]
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